
Appendix 1 

Public Health Checklist 
for organisations, employers, schools, groups etc.  

Know that we are all susceptible and that some people, particularly those over 70 and the medically 
vulnerable, are at risk of more severe infection.  
� Always maintain and enable handwashing, cough and sneeze hygiene, physical distancing and wear a face covering 

where physical distancing cannot be maintained. 
� Be vigilant and take action to prevent infection spread in your organisation, place of work, business, school. 
� Ensure workers, students etc. stay home and seek medical care even if they have even minor symptoms.  
� Contact tracing is used by the public health service to trace individuals who have been in contact with a person is or 

is suspected of being infected. To prevent the risk of further spread of the virus, organisations, businesses etc. should 
consider incorporating record-keeping into their business practices, to support contact tracing, if appropriate. 

Factors to consider when you are assessing the risk:  
� Distance:  

� The risk of infection increases the closer a person is to another person with the virus and the amount of time spent 
in close contact with that person.   

� Organise your business, workplace, school, activity etc. in order to maintain physical distancing between people to 
the greatest extent possible for as much time as possible to prevent the spread of infection. 

� Activity:  
� The risk of infection spread is greater when people engage in certain types of activities together (e.g. where there is 

direct or close contact between people).  
� Depending on your business, workplace, school, etc., assess the risk and identifying ways to lower the risk for you, 

other workers, employees, colleagues, customers, students, and other participants that engage in work other those 
activities (e.g. providing hand sanitizer, maintaining physical distancing, wearing face coverings, enhanced cleaning 
of communal areas and shared equipment, wearing personal protective equipment if appropriate). 

� Time:  
� This disease spreads easily in groups and crowds and the risk of infection spread is greater the more time people 

spend in contact with each other and the more people they come into contact with.  
� Organise your business, place of work, school, activity etc. to reduce the amount of time that people spend in direct 

contact with people outside their household as much as possible and consider business continuity of key workers in 
light of infection risk (e.g. staggered work hours / customer attendance hours, designated work teams / school 
‘bubbles’, short / virtual meetings). 

Public Health Checklist  
for individuals and families 

Know that we are all susceptible and that some people, particularly those over 70 and 
the medically vulnerable, are at risk of more severe infection.  

� Always maintain handwashing, cough and sneeze hygiene, physical distancing and wear a 
face covering where physical distancing cannot be maintained. 

� Know the symptoms (even minor symptoms), if you have them, self-isolate and contact your 
GP immediately, to prevent spreading this very infectious disease. 

Factors to consider when you are assessing the risk:  
� Distance:

� The risk of infection increases the closer you are to another person with the virus and the 
amount of time spent in close contact with that person.   

� Keep a safe distance of 2 metres from other people, especially those not among your close 
contacts, to prevent the spread of infection. 

� Activity:  
� The risk of infection spread is greater when you engage in certain types of activities with 

other people, especially where there is direct or close contact.  
� Assess the risk of different activities and take action to lower the risk (e.g. wear a face 

covering when visiting busy retail outlets, or on public transport, clean shared sports 
equipment before and after use). 

� Time:  
� This disease spreads easily in groups and crowds and the risk of infection spread is greater 

the more time you spend in contact with other people and the more people you come into 
contact with.  

� As a result, it is best to reduce the number of people you come into direct contact with from 
outside your household. Where you do come into direct contact with people outside of your 
close contacts, you should try to limit the amount of time spent with them.  

� Environment:  
� The risk of infection spread is greater in certain environments than others e.g. crowded 

places, indoor environments, poorly ventilated spaces.   
� Assess the risk in different situations and change your environment to lower the risk as much 
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